Executive Producer
Candidate Pack

Deadline:
Midnight, Sunday 15 September 2019
Eclipse
Theatre

eclipsetheatre.org.uk
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To Eclipse, Black includes anyone who is
marginalized for their race or ethnicity.
The Opportunity

The Ask

Eclipse Theatre is looking to appoint a dynamic,
inspirational and experienced Executive Producer.
During a period of real growth and success for Eclipse,
this pivotal new role will support our Artistic Director in
setting the strategic direction of the company.

We are completely interested in usual suspects,
non-usual suspects and wild cards. We do know
what we want though. You see the big picture and
you are able to lead the organisation through all the
necessary steps to achieve our ambitious goals and
bold ideas. You are a highly skilled negotiator and an
entrepreneurial producer who can inspire while lineproducing and you have the ability to make artistic
projects to come to life. You enjoy making things
happen.

The successful candidate will be an innovative
leader working within the arts or creative industries,
who cares about Black culture, artists and making
ambitious new work. Passionate about making change
to the cultural landscape, the Executive Producer
will support the work on tour (Exec producing, tour
booking and managing logistics) you will also build
and hold key venue and co-producing partnerships
and lead on delivering our ambitious aims and
objectives. With the Artistic Director you form the
executive team and report individually and jointly to
the Board. As Executive Producer, you will strategically
and operationally lead the organisation – the future
organisational culture and team work ethic will be
created or at least heavily influenced by you.

Eclipse Theatre

We want an organised, strategic thinker and
methodical planner. Someone with excellent
systems, process driven instincts, strong networks
and a personal ease with team members and
other stakeholders.
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Context of the Role
Eclipse Theatre is a charity and a company limited
by guarantee. We are overseen by a non-executive
Board of Directors, chaired by Stella Kanu. The Board
delegate day-to-day management of the theatre to its
Executive Team comprised of the Artistic Director and
the Executive Producer (to be recruited in 2019).
We have a talented and dedicated team of two
permanent staff, and employ numerous freelance
artists, practitioners and casual staff to augment
our team operationally and to deliver our artistic
productions.

How to Apply
For an initial confidential informal
conversation about the role, please contact
anthea@eclipsetheatre.org.uk to book a time
to talk to Interim CEO David Bryan.
We welcome applications in partnership Executive
Producer & Artistic Director/CEO.
If you are applying as a partnership, we would like
you to think about how that might work in practice
and to provide the headlines of this structure in your
covering letter.
To apply for the post, please send an up to date CV;
a covering letter addressing the selection criteria;
contact details for two referees who can be contacted
if you are to reach the second interview stage and a
completed Equal Opportunities Monitoring Form.
Send all three documents to
recruitment@eclipsetheatre.org.uk.

Our annual turnover is approximately £750,000 and
our work is funded through four main sources: grant
income from Arts Council England; fundraising income
from trusts, foundations and Creative Europe; and
other earned income including box office income.

Eclipse Theatre
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Interview process
The process will include panel interviews,
presentations and an opportunity to meet
staff/board members.
Deadline:
Strictly Midnight Sunday 15 September
First stage interviews:
w/c 7 October
Second stage interviews:
w/c 21 October
Preferred Start date:
December 2019/January 2020
Eclipse Theatre seeks to actively encourage
applications from those with less visibility in the arts.
We specifically welcome applications from women,
people with disabilities and those from Black, Asian,
Minority Ethnic and international backgrounds with
right to work.
All short-listed candidates will be contacted by
phone or email. Please note: as we receive so many
applications we regret that we are unable to reply to
each one individually. If you have not been contacted
by Friday 20 September, please assume that your
application has not been successful.
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Warm Welcome
from the Chair
Thank you for your interest in the role
of Executive Producer.
This is an exciting time for Eclipse. After ten
successful years Dawn Walton leaves us with a superb
artistic legacy and reputation. The company is healthy
and making a real difference in the lives of theatre
makers, creatives and practitioners outside London.
Eclipse is shaping the theatre sector, supporting
artists, making work of critical acclaim, reaching
new audiences and providing mentorship and
opportunities to a whole new generation of leaders.
It is the most dynamic and inspiring Black led
organisations in the UK. Alongside a new visionary
Artistic Director/CEO, we also want to recruit an
equally dynamic Executive Producer to join us in
Autumn/Winter 2019.
We are looking for extraordinary leadership wrapped
in simple humanity. Someone who leads with
authority but from the heart of the organisation with

Eclipse Theatre

direction, passion and an accurate artistic compass.
Eclipse has charted many different terrains in its
relatively mature history and we want to continue to
do this with compassion for creative Black talent and
a commercial sensitivity towards our funders, venue
partners, commissioners and co-producers.
In this newly created role, the first Executive Producer
at Eclipse will be excited about working with artists
and develop their work from the early stages of an
idea through to ambitious results. The work may be
commissioned or presented by our partners as part
of our commitment during this NPO to an ambitious
national tour. Our work is produced/presented on
different scales, across a range of art forms and
venues; in the digital realm, or at the UKs city-based
venues like HOME, ARC, Hull Track or the Young Vic.
I look forward to receiving your application.
Chair, Board of Directors, Stella Kanu

eclipsetheatre.org.uk

About Us
“The company making strides in telling black
Britain’s lost stories.” The Stage
Eclipse is the UK’s foremost Black-led production
company delivering ambitious diverse programming
as a National Portfolio Organisation funded by Arts
Council England. Commissioning, creating and
excellent touring work at mid-scale enabling UK
theatres to present new plays by black British writers
and directors that attract audiences and inspire new
narratives about the Black experience.
Since 2014, Eclipse has created a digital platform,
Eclipse TV, showcasing a series of short films
and radio drama podcasts. We are committed to
producing high quality work, nurturing the creativity
of black artists and makers and staying close and
connected to our audiences and participants here
and abroad – we know this makes us unique (and well
loved) in the theatre ecology.
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The last 10 years has seen Eclipse co-productions
and presentations with Young Vic, Sheffield Crucible,
HOME, Royal Exchange, Hull Truck, and others. Work
on stages has produced numerous nominations for
awards (UK Theatre ‘Best New Play’ and Writer’s Guild
‘Best Play’ 2019 for Black Men Walking; Best Touring
Production UK Theatre Best Theatre Award for A Raisin
in the Sun; The Hounding of David Oluwale ,TMA, Best
Director Award and the company nomination for
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Promotion of Diversity at the UK Theatres Awards).
With founder Artistic Director Dawn Walton winning
Tonic Award for Women in Theatre in 2017.
We have an extraordinary history, having started
from an Arts Council England report and then an
initiative (in 2003) aimed at addressing the absence
of Black Theatre on the regional middle-scale touring
network. Over six years a consortium of regional
theatres with, Steven Luckie and then Gemma
Emanuel-Waterton as Eclipse Producer, toured the
following: Moon on a Rainbow Shawl by Errol John,
Mother Courage and Her Children by Bertolt Brecht,
adapted by Oladipo Agboluaje, Little Sweet Thing by
Roy Williams, Three Sisters by Anton Chekhov, adapted
by Mustapha Matura, Angel House by Roy Williams.
This is a new and exciting time for Eclipse, our sector
is bursting at the seams with Black talent that
includes writers, directors, producers, production
managers, stage managers and a host of offline and
online reviewers and bloggers who are hungry for and
understand how to critic diverse work. There couldn’t
be a better time to lead a company committed to the
best talent and providing opportunities to help others
shine and share their work.

eclipsetheatre.org.uk
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Creating and Touring
Mid-Scale Work
“Just out of #BlackMenWalking @eclipsetcl
@northernstage – totally relate #ilovenature.”
Audience member
Revolution Mix is a movement placing the Black
narrative at the heart of British Theatre hidden
Histories that exist in a landscape of more than 500
years of Black British History. Powerful, everyday
stories are finding an amplified voice through our
platform and commitment, this work is attracting
audiences and in its own way knitting together our
identities, our communities and our role as the home
of Black creatives and theatre makers in the 21st
century. It is an exciting time and Eclipse are proud to
be leading in this new and distinct way.

Eclipse Theatre

Eclipse has been spearheading the largest ever
national delivery of new Black British productions in
regional theatres, delivering 7 touring productions
we have been developing this unique body of
work with 16 Black Writers, 12 Partner Theatres,
12 local cultural ambassadors acting as Audience
Development Officers and 150 Black Actors,
Directors, Designers and Musicians.
Leeds-based writer, MC and beatboxer Testament’s
Black Men Walking is back on its second national tour
this Autumn until November and The Gift by Janice
Okoh Directed by Dawn Walton and presented by
Eclipse Theatre and Belgrade Theatre Coventry will
tour in the new year.

eclipsetheatre.org.uk
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Supporting Artists
“Bring with you any problems you’d like to
troubleshoot and be prepared to do some
research (phone with internet, tablet or
laptop required; Wi-Fi is available).” Enabler
Slate supports Black artists in the North of England to
work locally, nationally and internationally, building
sustainable models for careers in the independent
sector. Slate is a consortium of 10 organisations: Hull
Truck, Oxford Playhouse, British Council, Bradford
City Council, York Theatre Royal, Pilot Theatre,
Live Theatre, Unity Theatre, HOME MCR, Forced
Entertainment and East Street Arts.
To date Slate: Black. Arts. World has delivered 1,381
bespoke opportunities for Black independent artists
based in the north, from exciting roundtable events,
a freelancer’s toolkit, inspiring residencies, retreats,
production support, ‘go-see’ bursaries as well
as commissions.

Eclipse Theatre

Slate World is a transnational partnership that
promotes the visibility and mobility of artists,
opening-up new potentials in programming, audience
development, digitisation and cultural exchange
with international partners including Theater De
Meervaart, ICK Amsterdam and Teatro GRIOT
in Lisbon.
Slate Commissioned Artists have included Dorcas
Sebuyange, (Vice Versa Commissioned by Eclipse,
Unity and HOME); Shanaz Gulzar, (Different from What
We Are Commissioned by Eclipse and ARC); Naomi
Sumner Chan (SAME SAME DIFFERENT Commissioned
by Pilot Theatre & York Theatre Royal) and Nwando
Ebizie (Distorted Constellations Commissioned by
Eclipse and HOME).

eclipsetheatre.org.uk

Enablers
Visible Black leadership across British Theatre is
severely absent, the Enabler programme confronts
this challenge by supporting six exceptional leaders
through the Arts Council England Sustained Theatre
Fund. The Enablers are experienced Black arts
professionals who demonstrate a clear commitment
to supporting artists and developing new work, as
well as the future of the black theatre sector. Enablers
are future Black Leaders and Senior Managers in the
arts who are also delivering their own projects as
independent practitioners– ensuring their experience
remains relevant and relatable to the working
experiences of the artists they are there to support.

The Eclipse Award
The Eclipse Award aims to help UK Black artists
who make boundary-pushing performance work to
undertake an Edinburgh Fringe run. This new award
has been launched by Eclipse and Summerhall in
response to the lack of Black artists presenting
work at the Edinburgh Festival Fringe. The package
includes a £10,000 cash bursary; a full run at one of
Summerhall’s venues on a straight 70/30 box office
split, marketing support, PR support, technical and
producing support, Fringe registration. Mentorship
and a planned package of care.

Eclipse Theatre
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Developing Audiences
& Engaging Participants
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“We had a great time working with Judith it was great to hear her talking in a way
that was passionate and authentic.”
Bristol Old Vic
Our work is not just concerned with work on stage or
on screen. We are in our communities creating with
connected artists, developing real relationships with
our audiences, working with local people who are
trained and paid to work short term on generating
audiences with and for our partnering venues in
Sheffield, Leeds, Manchester, Birmingham, Coventry,
Bristol, Salisbury, London. Newcastle, Hull and
Liverpool. This has helped us attract just under 9,000
audience members to our last two productions in
2018/19 Black Men Walking and Princess & The Hustler.
Our recent analysis and publicised report of our
14-week 2018 theatre tour of Black Men Walking
found large and diverse audiences (85% of shows sold
out), high ticket sales and positive reviews.
169 participants took part in Princess & The Hustler
community chorus activity.

We succeeded in creating a buzz around
the show, which was evident in the electric
atmosphere on press night. Also, the endless
barrage of publicity shared by the ambassadors
and Eclipse staff, including myself, has definitely
made the company a household name in
Liverpool’s central community.”
Audience Development Officer, Liverpool
eclipsetheatre.org.uk

Digital
In 2012, Eclipse won a commission to make ‘10by10’
- 10 short film dramas for the digital arts platform
The Space (ACE/BBC). Eclipse TV launched in October
2013, showcasing original Black British dramas
online. This included the popular web series about
the everyday lives of modern Black women Ackee and
Saltfish, Created by British filmmaker Cecile Emeke,
and made its way onto BBC Three.

In 2016 we joined forces with Pentabus, the nation's
rural touring company to produce White Open Spaces:
2016. A series of podcasts about race and racism in
the countryside. Originally produced as a reaction to
Trevor Phillip’s provocation that there was a ‘passive
apartheid’ in the countryside, ten years on this
podcast series retells three of the original stories and
offers three new perspectives on the state of society
today. Post-Brexit and Pre-Trump what is our national
identity? What does it mean to belong to a place if
that place might not want you to belong to it?
Written by six world-class writers including Lorna
French, Leah Chillery, Courttia Newland and
Testament and performed by a star cast, these six
voices tell us the state of the nation today.

Photo credit: 10by10 Blues for Nia - Sharon Duncan Brewster
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Executive Producer
Job Description
Contract:

U
 p to 5 years fixed term with an
option to renew.

Salary:

£45,000 pa

Working hours:

T
 his is a full-time post assuming
a minimum of 40 hours per week,
including regular evening and
weekend work and travel within
and outside the UK. Standard
office hours are from 10am - 6pm,
Monday to Friday.

Location:

Holidays:

S heffield, but relocation to Leeds
planned in 2020
F ive weeks paid holiday per annum
plus British public holidays
and bank holidays (currently 8
per year)

Pension:

E
 clipse Theatre offers a Workplace
Pension Plan by NEST with
employee at 5% and employer at
3% contributions

Responsible to:

Eclipse Theatre’s Board of
Directors (reporting);
Artistic Director/ CEO

Responsible for:

Eclipse Theatre

General Manager, Marketing
Manager, All Producers

Purpose of the Role
The Executive Producer will support and work
alongside the Artistic Director to deliver the strategic
aims and objectives of Eclipse. The Executive
Producer is responsible for the strategic planning and
financial stability of the company and leads on all
fundraising for the company. The Executive Producer
will lead the HR function of the company and will
share responsibility alongside the Artistic Director
for creating a culture internally that inspires and
supports all staff, Trustees and volunteers through
this time of growth and change in Eclipse.
The Executive Producer reports to the Artistic Director
who is also Chief Executive Officer.

Key Responsibilities
Strategic with Artistic Director /CEO
• D
 evelop, implement and update business plans
that support and build the Strategic Aims of
the company.
• A
 dvocate and lobby for Eclipse, seeking
opportunities to promote the organisation
nationally and internationally.
• A
 ttend board meetings and assist the Trustees
to discharge their legal responsibilities, both as
charity trustees and company directors, ensuring
that they receive accurate and timely information
enabling them to make informed decisions.
• E
 stablish and maintain effective relationships with
partners and funding bodies.
• T
 o establish an international strategy and
new partnerships.

eclipsetheatre.org.uk

Finance and Fundraising

Management and Human Resources

• B
 e responsible for the financial stability and
future solvency of Eclipse, including overseeing
the preparation, monitoring and control of
annual budgets.

• M
 anagement of Eclipse staff – shared with Eclipse
Artistic Director/CEO.

• W
 ork with our accountants/agencies to produce
monthly management accounts, cash flow
projections and statutory accounts.
• R
 eviewing and ensuring that Eclipse financial
systems are kept up-to-date.
• E
 nsure costs are controlled through close
monitoring of income and expenditure
• B
 e responsible for the financial stability and
future viability of Eclipse Theatre, including in the
preparation, monitoring and control of annual
budgets and ensuring that systems are kept up
to date.
• L ead on funding and income generation from
public and private sources including Trusts and
Foundations, high net worth individuals and private
sector sponsors in liaison with development staff
or professionals
• D
 evelop an effective fundraising strategy, ensuring
that new opportunities for generating income both
commercially and through grants, sponsorships or
donations are continually explored and developed
and targets are met.

Tour Booking and Production
• T
 o ensure the effective delivery of all the company
tours productions and events including but not
limited to:
• I dentify and maintain relationships with coproducers, partners and investors for all Eclipse
activity, including overseeing tour booking both
nationally and internationally.

• L ine manage the Project Producers and
Assistant Producer
• O
 versee Recruitment of Eclipse staff, freelancers
and subcontractors.
• E
 nsure that risk is well managed, and the risk register
is regularly reviewed at board level.
• E
 stablish and maintain effective
operational systems.

Governance and Compliance
• W
 ork with the Artistic Director/CEO and Trustees
to ensure the company maintains the highest
standards of governance and strategic planning.
• D
 evelop effective working relationships and positive
engagement with all Trustees, attending Board
meetings and any other committee meetings or
working parties as appropriate.
• A
 rrange and attend Board Meetings, and ensure
Board members are kept informed on finance, legal
and operational issues
• E
 nsure Eclipse is compliant with all statutory
requirements including the Charity Commission and
Companies House.
• Maintain and update the company’s Risk Register
• E
 nsure effective policies and plans are in
place, regularly reviewed and implemented to
promote equal opportunity, access and diversity
and compliance with best practice and legal
requirements, including employment law and data
protection and environmental sustainability

General

• N
 egotiate agreements and contracts across the
company’s activities.

• T
 o undertake line management responsibilities
as appropriate.

• L ine management of Project Producers.

• T
 o lead regular Company meetings and participate in
programming meetings. (shared)

• E
 nsuring the financial management of all Eclipse
productions, tours and events are completed
within targets.
• T
 he recruitment and contracting of all production
staff and agencies.

Eclipse Theatre

• To act always in the best interest of Eclipse Theatre.
• T
 his list of responsibilities is not exhaustive and
the Executive Producer may be required to perform
duties outside of this as operationally required and
at the discretion of the Board.

eclipsetheatre.org.uk

Person Specification
Essential

Desirable

Eclipse Theatre

Application

Interview

Make work that understands the Black experience
on stage, in communities and digitally.

YES

Arts management experience, gained through
leading or working with a company or venue or
substantial experience in the Independent sector
(any artform or media).

YES

YES

Strong financial management skills and proven
experience of managing project, departmental or
organisational budgets.

YES

YES

Proven track record in fundraising
and development.

YES

YES

Experience of enabling good organisational
governance and working with trustees.

YES

The ability to provide artistic and
managerial leadership.

YES

YES

Excellent communication skills, written and verbal

YES

YES

Ability to think strategically

YES

YES

Lead, motivate and inspire teams of people.

YES

YES

Collaborate. share and develop partnerships

YES

A positive attitude with a high level of selfmotivation and ability to work on your initiative

YES

The ability to multi-task within agreed timelines in
a constantly ‘gear changing’ environment.

YES

YES

A broad understanding of contract, employment
and equality legislation.

YES

Proven track record of effective project monitoring,
evaluation and report writing

YES

Fearlessness and the ability to manage risk.

YES

Innate attention to detail

YES

Knowledge/experience of international touring.

YES

YES

Good regional and international networks

eclipsetheatre.org.uk
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